
 

Banner Self-Service
User Support

 

Technology and Educational 
Support Services 

Revised: 15-SEP-2008 Page 1 of 3

 

Register Online Using Banner Self-Service 
1. Log in to Banner Self-Service. 

NOTE:  If you need help logging in to Banner Self-Service, see the Login instructions. 

2. Select the Student Services and Financial Aid option from the menu. 

3. Select the Registration option from the Student Services menu. 

The Registration menu is displayed. 

 

Register for Classes  
IMPORTANT NOTE:  
Use the Interactive Class Schedule before beginning registration to find the Course Reference 
Numbers (CRN) for the courses that you need. 

The CRN must be used in Banner Self-Service to register for classes.  Please see the Interactive Class 
Schedule movie if you are unfamiliar with its use. 

You should start by checking your Registration Status to check your current status, and for any 
problems that may prevent you from registering.  If your status indicates that you cannot register, contact 
your Advising or Enrollment Services office. 

If you have errors when you register, and need assistance with course selection or 
registration, call any of the offices listed on the page. 

Errors during registration are not uncommon.  Any number of problems can prevent you 
from selecting a course for your schedule.  Work through an error to determine if you 
made the error and can correct it, or if you need assistance with your problem. 

1. Click on the Registration Term link to choose the semester for which you are registering. 

The Registration Term page is displayed. 

 

http://www.stlcc.edu/SelfService/Tutorials/login.htm
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2. Click the down arrow on the 
Select a Term box to display a 
list of semesters, and select the 
school term for your registration. 

3. Then click on the Submit button. 

 

The Add or Drop Classes page is displayed.  Review the information provided on the screen. 

The Add Classes Worksheet section at the bottom of the page is used to enter the Course 
Registration Numbers (CRN) of your classes. 

 X 
NOTE:  The Class Search button has been disabled.  Use the Interactive Class Schedule 
before you begin to select classes for registration. 

4. Click in the first CRN field and enter the Course Reference Number for the first course that you 
need. 

5. Tab to the next field and enter another CRN if needed. 

6. Click the Submit Changes button when you have entered all courses needed for registration. 

Classes that you have selected are displayed under the Current Schedule heading.  The information 
shows how and when you registered. 
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Course information also includes the CRN, subject, course number, credit hours, title, etc.  The fields 
display the total hours you have registered, the billable hours and the date and time when you completed 
the transaction.  

7. If you need to add more course(s), scroll down and enter the Course Reference Number(s) in the 
CRN fields, or back page to the Interactive Class Schedule option selection page to find the CRN. 

8. When you have selected all of the courses you need for the term, click on the Registration Fee 
Assessment link. 

The purpose in reviewing this webpage is to check that you have selected the courses correctly, and 
that your fees have been assessed. 

If the information is not on the Fee Assessment page, then your classes were not selected correctly. 

Remember... if you have problems with online registration, call any of the numbers displayed in Banner 
Self-Service for help in registering for the classes that you need. 
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