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Banner Self-Service Personal Information Menu

The Banner Self-Service system stores important personal information about you as a student of the College.

The Personal Information menu options allow you to manage your personal information in Banner Self-
Service. Select from the options to:

Change your Personal Identification Number (PIN) and the "security question” used to verify your
identity.

Update your address and telephone numbers.

Maintain your e-mail address(es).

Keep your emergency contact information up to date.

The screens used to add your personal information to Banner Self-Service are all used in much the same way.
We will use the Update Emergency Contact screen as an example of how the Self-Service windows are used.

1.

3.

Log in to Banner Self-Service.
NOTE: If you need help logging in to Banner Self-Service, see the Login instructions.

Select the Personal Information option .
from the Self-Service menu. ] Banner Self-Service

EETLE LGSR Student Services & Financial Aid — Online Payments  e-Cashier Payment Pl

Click on the file cabinet graphics or text headings below to ac

Welcome to the SLCC WWW Information System! Last web access on Sep 09, 2008 at02:25 ¢
Regisiration for Credi Fall 2008 classes condnues on August 25 for classes which begin the wee
¥ tme of registraton
NOTE: Web wihdrawal'drop is not available afier a class begins fo meet. You MUST gofothe n
Pay in Full
« Pay by Credit Card Using Your Visa, Masiercard, or Discover
» Pay Online Using Your Checking or Savings Account

e-Cashier Payment Plan
« Enrollin the e-Cashier Auomasc Payment Plan € S

ﬁ NEWIN The new STLCC OneCard (Student ID) is here! Click HERE for addiional informagion. |
wihile you cick on the link )
PLEASE UPDATE your mailing address . Your new 1D card will be mailed to this addres
change your Residency / Permanent address, follow the instructions on the page.

@ St. Louls Community College is no longer mailing final grades to credit students. o1

Personal Information

Students and Employees can View & Update:

Select the Update Emergency Contact I ——
Information link. ; nit Banner Self-S

CEEEER NG R Student Services & Financial Aid  Onli

Personal Information

Change PIN

Change Security Quesion

View Address(es) and Phone(s)
Updaie Address{es) and Phone(s)
View E-mail Address{es)

Updaie E-mail Address(es)
Direciory Profie

View Emergency Contacs

Updaie Emergency Contacts
Updaie Marital Siatus

Name Change Informaion

Social Security Number Change Informasion
Answer a Survey
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http://www.stlcc.edu/SelfService/Tutorials/login.htm
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The Update Emergency Contacts page
is displayed.

4. Click on the New Contact link.

5. Select the relationship of the contact person
to you from the Relationship drop-down list.

Starting with the First Name field, complete
all fields with information that applies to your
contact; last name, address, city, state, zip
code and telephone number.

6. After you have entered all of the information
for your contact, click on the Submit
Changes button.

The Update Emergency Contacts selection
screen is returned with the information that
you have entered displayed.

7. Verify that the information is correct.

8. You may then click on the New Contact
link to enter another emergency contact,
or click on the Return to Menu link at
the top of the page to return to the
Personal Information menu.

Banner Self-Service
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Update Emergency Contacts - Select Contact

(%.? Your curreni emergency coniactinformadon is isied below.
To update a contact, ciick the name of the contact you wish fo update.
To add a new contact, click New Coniact

Emergency Contacts
Order Name Address and Phone Relationship
1 Mew Contact

Update Emergency Contacts

(;P Enier a new emergency coniact below. When finished, click Submit Changes.

Remove Contact: [~

Order: l1_

Relationship: Mot Applicable =

First Name: li

Middle Initial: [_

Last Name: |

Address Line 1: l

Address Line 2: |

Address Line 3: l

City: I—
State or Province: g _!L_pplic;':{ble -
Zip or Postal Code: l_

Country: Mot Applicable .

Area Code: [_Phone“ b :l_' Exti '.n;l_

Submt Changes | Rese‘.l

Update Emergency Contacts - Select Contact

(;:E;,) Your current emergency coniact informalon is isted below.
To update a contad, ciick the name of the contact you wish 0 updaie.
To add a new coniact, ciick New Coniact.

Emergency Contacts
Order Name Address and Phone Relationship
1 Connie Davis The Bank of Pleasantvile  Spouse
Pleasantville, MO
314-555-1234
New Contact

Other update options from the Personal Information menu will display screens that are used in the same way.

Simply select an option from the menu, complete the fields and save the information in Banner Self-Service

by clicking on the Submit button.
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