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stlcc.edu/admissions_and_registration/
getting_started/assessment_placement_
tests.html.

If you are a student with a disability 
and need accommodations for your 
entry assessment, call the Access 
office for an appointment prior to 
testing. You must provide current 
written documentation of a disability 
that is based on adult norms from a 
qualified professional or agency. For 
more information, contact the campus 
Access office. Individuals with speech 
or hearing impairments may call via 
Relay Missouri by dialing 711.

Assessment at St. Louis Community 
College occurs at a number of other 
points and for a number of different 
reasons:

exit assessment
  Students completing their 

associate degrees are required 
to participate in an exit assessment, typically a nationally-
normed standardized test. Such assessments are used to 
gauge students‘ levels of competence in general education. In 
addition, special assessments may be required depending upon 
students‘ chosen academic or career areas.

classroom assessment
Classroom assessment techniques, or CATs, are ungraded 

tasks commonly employed by instructors to monitor student 
learning. The primary purpose of such classroom assessment is 
to get students’ views on how to better help them learn.

 course assessment
In course assessment, academic departments cooperate 

to decide which courses to assess and which assessment 
measures to use. The goal is to gather information which will 
allow departments to make collegewide changes in courses 
to increase student learning. These ongoing assessments are 
necessary to sustain the credibility and transferability of courses 
and the programs which require them.

Program assessment
 The college offers a number of programs, both academic 

and career, which are assessed to ensure that they are 
meeting the standards set both by professionals in the field 
and various accrediting agencies. Doing so assures students 
that they are participating in programs whose standards are 
recognized and accepted by other programs and institutions.

 institutional assessment
The college assesses its various services and operations 

on an annual basis. College and student support services are 
assessed to determine how well they are accomplishing their 
institutional mission. Various external agencies expect colleges 
to assess and improve student learning and institutional 
effectiveness. These agencies include regional accrediting 
bodies like the Higher Learning Commission, professional 
accrediting bodies for career  programs like nursing as well as 
government agencies.

attendance and WithdraWal
Students are expected to attend classes. Excessive absences, 

as determined by the instructor, may result in a failing grade. 
Attendance requirements should be outlined during the first class 
meeting.

Students deciding to withdraw from a class are encouraged to 
talk to the instructor first. To formally withdraw, students must 
submit official forms to the Admissions/Registration office. To 
receive a grade of W for the course, the withdrawal process 
must be completed prior to the end of the college’s 12th week 
of classes. Late-start and short-term courses have different 
withdrawal deadlines. Contact the Admissions/Registration office for 
appropriate dates.

At the end of the second week of classes (first week for summer 
session), students who have registered and paid for a class but are 
reported by the instructor as never attended will be withdrawn. 
Classes less than a full semester in length may have different 
administrative withdrawal dates. The class will be shown on the 
transcript with a grade of W, and students are not eligible for a 
refund of fees. After this period the instructor cannot withdraw 
students from class. It is always the student’s responsibility to initiate 
a withdrawal.
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class PreParation
On average at least two hours of outside study and preparation 

are needed for each hour of regular classroom work. Students 
enrolled for 15 credit hours, therefore, should budget a minimum 
of 30 clock hours per week for study outside class and laboratory 
meetings.

Final exaMinations
A final examination or other culminating experience usually 

is required for completion of a course and for a passing grade. 
Absences from the final examination and the privilege of a make-up 
examination must be approved by the instructor.

grading systeM and 
grade Point aVerage

The following grading symbols and points are used:

GrAdinG GrAde
SymbolS PoinTS exPlAnATion

A 4 superior
 B 3 above average
 C 2 average
 D 1 passing, below average*
 F 0 failure

* The grade of D may be considered unsatisfactory for progress 
in some programs.

Only grades earned at St. Louis Community College are 
included in the calculation of grade point averages for degrees and 
certificates.

the following symbols also may appear 
on students’ transcripts:
R—Credit—This signifies that credit has been earned by 
examination.
T—Audit—This is an enrollment status that signifies no intent to 
earn credit. It carries no implication concerning class attendance or 
skill accomplishment. The same fees and requirements as regular 
class members are expected. Students may change from audit to 
credit status or credit to audit status only during the period in 
which the 50 percent refund policy is in effect.
**S—Satisfactory—A symbol indicating the award of credit. The 
earned credit(s) count toward graduation, but are not used in grade 
point average calculations.
**u—Unsatisfactory—A symbol indicating the award of no credit 
and no grade points.
i—Incomplete—This normally indicates students have completed 
a major portion of the work in a class and, for reasons approved 
by the instructor, are prevented from completing the amount of 
coursework required during the regular college term. Students 
must complete the coursework in the time frame established by 
the instructor, up to one calendar year, in order for the “I” to 
be changed to a letter grade. Student and instructor must enter 
into a written agreement describing the work to be completed, 
the grading criteria, and the time frame for completion. Upon 
satisfactory completion of all work by the student, the instructor will 
initiate an appropriate grade change.

After one year, if all requirements are not met, the “I” will 
change to a permanent grade of “F” on the student’s academic 
record. With the consent of the instructor, the one-year limit may 
be extended by the instructor, the department chair or dean. The 
written agreement must be given to the department chair, who, if 
an instructor leaves the employ of St. Louis Community College, 
will assure evaluation of any work that might be completed.
PR—Progress Reenroll—Students who make progress in a course, 
but do not complete the predetermined minimum amount of course 
work may, at the discretion of the instructor, be given a PR. This 
symbol represents no credits earned and carries no grade point value. 
Students are permitted to take the course again, but must pay tuition 
a second time.
W—Withdrawal—A transcript notation that reflects withdrawal.
NG—No Grade—This is a temporary indication that the instructor 
has not assigned a grade.
**Grades of S or U can be awarded only in courses approved for 
this purpose under guidelines developed by the college.

grade rePorts
The campus Admissions/Registration office maintains records of 

academic performance for all currently-enrolled students. Grades 
indicating performance following mid-semester may be obtained 
directly through the instructor in accordance with the regulations 
contained in the Family Educational Rights and Privacy Act of 1974. 
These grades are an assessment of academic progress, but are not 
recorded as part of the permanent record. Mid-semester grades are 
not reported for any session.

Final grades become part of students’ permanent records. 

student grades
Students may view their final grades and print an unofficial 

transcript by visiting www.stlcc.edu/selfservice and logging in to their 
student account.

rePeating courses
When students repeat a course, the latest grade earned will be 

used in calculating grade point average. However, all enrollments 
and grades earned will appear on the transcript. Students must have 
authorization from a counselor or advisor before a third enrollment 
in the same course.

Some transfer schools will recalculate grade point averages for 
admissions purposes and include all grades earned.

change oF PrograM
Students can change programs by filing a form available from the 

Admissions/Registration office.
Recalculation of Grade Point Average—In some cases, the 

student may request academic records be reevaluated to establish 
a new cumulative grade point average. Any grades below a D 
for courses taken at the college will not be included in the new 
cumulative grade point average. Other courses will be accepted if 
they fulfill degree requirements in the new program. Coursework 
removed from GPA calculations cannot be used to meet degree 
requirements. 

All courses will remain on the transcript.
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Prolonged absence FroM college
Following an absence from the college of 10 consecutive 

calendar years, former St. Louis Community College students 
may apply for a one-time recalculation of grade point average 
with academic forgiveness. Students must apply during their first 
semester of reenrollment after the 10-year absence. All coursework 
below “C” will be removed from the GPA calculation. Coursework 
removed from GPA calculation cannot be used to meet degree 
requirements. All courses will remain on the transcript.

satisFactory acadeMic Progress
All students are expected to make satisfactory academic 

progress.
1. Good Standing—Cumulative 2.0 GPA after completing at 

least six credit hours.
2. Academic Probation—Less than a cumulative 2.0 GPA after 

completing at least six credit hours.
3. Academic Probation/Restricted Probation/Suspension—

Students on academic probation will not be allowed to self-
advise. Once placed on probation, a student must achieve a 
cumulative GPA of 2.0 in the next academic term in which 
he or she is enrolled, or be placed on restricted probation. 
Students on restricted probation must sign a contract with 
the Counseling office stipulating conditions for remaining 
enrolled at the college. Students on restricted probation 
have two terms in which to raise their GPA to 2.0. Those 
that fail to do so will be suspended from the college for 
one academic year.

credit by exaMination or 
exPerience

Students may be eligible for credit for academic knowledge 
gained outside the classroom. To earn credit through examination, 
students must currently be enrolled at St. Louis Community 
College. The amount of credit earned through examination is 
subject to the residency policy and may not exceed the number 
of credit hours the student actually earns at the college. However, 
students transferring to another institution should be aware that 
some schools may have different standards for awarding credit 
based on examination. Students should talk to an advisor about the 
transfer of this credit.

Various procedures and programs for credit are available through 
the campus instructional departments. They include:

•	 Advanced	Placement	Program	(AP)
Students who have successfully completed college-level courses 
while still in high school may be eligible for college credit or 
advanced standing if they make satisfactory scores on the 
Advanced Placement Examination. This test is sponsored by 
the College Entrance Examination Board and is administered 
by participating high schools. Test scores should be sent to 
the Admissions/Registration office at the campus. Credit or 
advanced standing may be considered, if the instruction area 
approves, for scores of three or higher.

•	 College	Level	Examination	Program		  
	 (CLEP)	

The College Level Examination Program (CLEP) evaluates 
students’ knowledge acquired through reading, job experience, 
non-college education or training programs, etc.  CLEP is 
sponsored by the College Board. Prospective test takers should 
check with Assessment, Counseling or Advising to determine 
credit by exam options and requirements. An examination fee 
is charged. If credit is earned, it is recorded on the transcript 
as “credit by examination.” CLEP scores should be sent to 
the Admissions/Registration office at the campus of choice for 
evaluation for college credit.

•	 Departmental	Examination	
Several instruction departments offer examinations for students 
who have acquired knowledge in a particular subject area. 
Students may petition to receive credit in a course by taking 
a departmental examination. The dean can refuse permission 
for students considered insufficiently prepared. An examination 
fee is charged. Tutoring is not provided, nor is passing the 
examination guaranteed. If credit is earned, it is recorded on 
the transcript as “credit by examination.” Students applying to 
transfer should be aware that some colleges and universities do 
not accept such credit.

•	 Work	or	Military	Experience	Evaluation	
Students who have earned credit from a non-accredited 
institution or for work experience may be granted college 
credit on the basis of a written or oral examination and/or 
certified verification of experience. Experience gained in the 
armed services, service schools and other sources may be 
considered for credit. The appropriate instruction division 
will determine requirements for credit.

transcriPt serVices
Official transcripts of grades and credits earned at the college 

are issued only by the Central Student Records office. The office 
is located at the Forest Park campus, Room B-013. The mailing 
address is Central Student Records, St. Louis Community College, 
5600 Oakland Ave., St. Louis, MO 63110. The phone number is 
314-644-9670.

Transcripts may be requested in person at the Cashier’s office 
on campus or by writing directly to the Central Student Records 
office. Written requests should include semester and year of last 
attendance, name under which enrolled, and student identification 
number or Social Security number. Complete mailing address 
information is required to ensure transcript delivery. 

Current information on requesting transcripts and a copy of a 
transcript request form can be found at www.stlcc.edu/student_
resources/transcripts.html.

A $5 fee is required for each transcript. Transcripts will not be 
processed for students with outstanding financial obligations at the 
college, such as library, parking fines or outstanding loans.

Students with access to Banner Self-Service may view grades and 
print unofficial transcripts by going to www.stlcc.edu/selfservice to 
log in to their information.

Unofficial student copies of a transcript are available through a 
campus advising office. Students are advised to purchase a copy of 
an official student transcript for their records and for making copies 
as needed.
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transFer credit
To be eligible for acceptance of previously-

earned credit, students must be currently 
enrolled at St. Louis Community College with a 
declared program of study.

Students should have official transcripts 
mailed to the college and request an evaluation 
of previously-earned credits at the campus 
Admissions/Registration office.

Transcripts from other postsecondary 
institutions will be evaluated. Credits in which 
passing grades have to be earned will be 
accepted and counted in transfer as they fulfill 
STLCC’s program and degree requirements. 
Transfer credits will be evaluated for degree and 
prerequisite requirements in the same manner as 
credits earned at St. Louis Community College.

A transfer student may invoke the college’s 
transfer appeals process to challenge institutional 
decisions on the acceptance of credit(s) from 
regionally accredited Missouri public colleges and 
universities or those that have been advanced 
to candidacy status by the Higher Learning 
Commission of the North Central Association.

Accepted transfer credits will be included in 
the cumulative hours credit at STLCC. Grades 
earned at other institutions are not recorded and 
are not made part of the cumulative grade point 
average at STLCC

transFer to another 
school

Admission regulations for transfer students 
vary among receiving colleges and universities. 
Therefore, students planning to transfer credits 
to another college or university should contact 
the college or university prior to enrollment. 
Although the acceptance of credit is at the 
discretion of the transfer school, STLCC does 
have articulation agreements that can facilitate 
transfer. Generally, college transfer program 
courses will satisfy various department, elective 
and degree requirements at receiving schools. 
Although career programs and courses are 
designed primarily to support transition to work, 
some courses and programs are accepted by 
other colleges and universities. Students in career 
programs who plan to transfer should check with 
the receiving school to learn more about what 
will transfer. 

Students completing STLCC’s Missouri 
General Education requirements will receive 
certification on their transcripts. This certification 
satisfies all general education requirements of 
Missouri public colleges and universities except 
the University of Missouri-Columbia.

The following Missouri colleges are signatories 
of the General Education agreement:

missouri Two-year 
institutions:

Crowder College

East Central College

Jefferson College

Metropolitan Community College

Mineral Area College

Moberly Area Community College

North Central Missouri College

Ozarks Technical Community 
College

St  Charles Community College

St  Louis Community College

State Fair Community College

Three Rivers Community College

missouri Four-year 
institutions

Culver-Stockton College

Harris-Stowe State university

Lincoln university

Missouri Southern State university

Missouri State university

Missouri Western State university

Missouri university of Science and 
Technology

Northwestern Missouri State 
university

Southeast Missouri State 
university

Truman State university

university of Central Missouri

university of Missouri-Kansas City

university of Missouri-St. Louis
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The college complies with the Family Educational Rights and 
Privacy Act (FERPA) which affords you certain rights with respect 
to your education records. They are as follows:

1. The right to inspect and review your education records within 
45 days of the day you request access. This is a list of official 
records and their locations: Advisement (Advising); Counseling 
(Counseling); Disciplinary (Student Services); Enrollment 
Records (Admissions/Registration); Financial Aid (Financial 
Aid); Placement (Career and Employment Services); Security 
(College Police); Photo Identification Card (Campus Life).

2. The right to request the amendment of your education records 
that you believe are inaccurate or misleading. You may fill out 
a request to challenge the record on a form available in the 
Admissions/Registration office. If the college decides not to 
amend the record, you may appeal the decision to the Student 
Appellate Hearing Committee.

3. The right to consent to disclosures of personally identifiable 
information contained in your education record, except to the 
extent that FERPA authorizes disclosure without consent.

4. The right to request that directory information not be released 
without prior consent. Requests to withhold release should be 
received by the Admissions/Registration office on the first day 
of each term during which the student wishes the withholding 
to be effective. Directory information may be released without 
the student’s consent and includes the following: name, class 
level, full- or part-time enrollment, division, program of study, 
dates of enrollment, degrees received, height and weight 
for members of athletic teams, awards received, honors and 
college-issued e-mail addresses.

5. The right to file a complaint with the U.S. Department of 
Education concerning alleged failures by the college to comply 
with the requirements of FERPA. The name and address of 
the office that administers FERPA is: Family Policy Compliance 
Office, U.S. Department of Education, 400 Maryland Ave., SW, 
Washington, DC 20202-4605.

conFidentiality oF student records
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acadeMic adVising
Academic advisors are available to assist students by providing 

information about college policies and procedures, programs of 
study, and course requirements. For students planning to transfer, 
an advisor can help clarify transfer requirements and suggest 
appropriate coursework; however, the responsibility for course 
selection and meeting degree and transfer requirements rests with 
each student.

access oFFice, disability suPPort 
serVices

The Access office offers support services to students who have 
documented disabilities of a permanent or temporary nature. 
The staff is available to provide the following services: individual 
counseling and academic advising; coordination of needed 
accommodations such as interpreters, notetakers and readers; and 
serving as liaison with faculty and staff and professional agencies in 
the community.

To qualify for services, students must identify themselves to the 
Access office and provide written documentation of their disabilities 
that meets the college’s documentation criteria and indicates a 
substantial limitation in the educational environment from qualified 
professionals or agencies. This should be done at least six weeks 
prior to the beginning of each semester so that accommodations 
can be in place when classes begin. After accommodations are 
assigned by the Access office, students will pick up the notices listing 
approved accommodations and give the notices to their instructors. 
It is the student’s responsibility to discuss his/her special needs with 
each instructor. The goal of the program is to minimize physical and 
attitudinal barriers by providing supplemental services to students 
and faculty. Another aim is to help students achieve individual 
autonomy. For more information, contact the Access office on each 
campus or visit www.stlcc.edu/access.

athletics
Districtwide varsity sports offered by the college are baseball, 

basketball, soccer, softball and volleyball. Students attending any 
STLCC location can participate in districtwide varsity sports.
Students not involved in organized sports can take advantage of the 
campuses’ recreational facilities.

The college is a member of the National Junior College Athletic 
Association and the Midwest Community College Athletic 
Conference.

blackboard classes
The college uses the Blackboard course management system 

where important course information like syllabi and assignments are 
posted on www.stlcc.edu/blackboard. For Blackboard student help, 
visit www.stlcc.edu/blackboard/student_help.html. 

The college also uses the BannerWeb System, which contains 
student information such as class enrollment, financial aid 
information and personal information. Enrollment information in 
BannerWeb is transmitted to Blackboard daily. 

career and eMPloyMent serVices
Each campus provides placement services to assist students and 

alumni with finding full-time, part-time or temporary employment. 
An online database of employers and job listings is used to provide 
information about employment opportunities as well as internship 
and cooperative education programs. Professionals are available 
to help with producing resumes, improving interviewing skills and 
developing job search strategies.

Information about hundreds of careers is available at each 
campus. Decision making, life and career planning, and job search 
strategies are stressed as a part of career development.

child care
The Florissant Valley campus offers child care services for 

children of students when classes are in session.

academic and Student affairs
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COLLEGE CREDIT ONLINE 
AND HYBRID COURSES

Many STLCC courses are offered online or in a hybrid 
(combined classroom and online) format. In both distance learning 
options, students learn by using a computer connected to the 
Internet through a standard Internet Service Provider. 
To learn more about online and hybrid courses, visit 
www.stlcc.edu/distance.

Online and hybrid courses offer students flexibility. Course 
work can be worked on at any time and in any location where a 
computer with Internet access is available. Distance learning courses 
require a great deal of independent work and consistent effort. 
Students who participate in online and hybrid courses must be self-
motivated and self-disciplined to succeed.

Online courses and the online portion of hybrid courses at 
STLCC utilize the Blackboard course management system (for 
assistance and tutorials, go to www.stlcc.edu/blackboard). 

To determine your readiness to take an online class, complete 
the READI (Readiness for Education at a Distance Indicator) 
assessment.  Log in at http://stlcc.readi.info; type in online as the 
Username and learner as the Password. READI will provide you 
with information and tools to help you succeed in online courses. If 
you have questions or need assistance, call 314-539-5185 or e-mail 
phanson@stlcc.edu. 

All students registered in online and hybrid courses must 
activate their my.stlcc.edu student e-mail account and possess basic 
computer and Internet skills. For more information on student 
e-mail activation, go to www.stlcc.edu/studentemail. 

CLOSING PROCEDURES
 The decision to cancel, delay classes or close an entire campus 

due to weather or other emergency situations lies with the 
president of each campus. Upon this decision, closings will be 
announced on the following stations: KMOX (1120 AM); KMOX-
TV, Channel 4; KSDK-TV, Channel 5; and KTVI-TV, 
Channel 2. This information is also available on www.stlcc.edu.

CONSUMER INFORMATION
 St. Louis Community College is required by the Higher 

Education Amendments of 1998, Public Law 105-244, to provide 
information regarding several consumer-education related 
topics. Those topics include: general information about St. 
Louis Community College, financial aid information for St. Louis 
Community College, St. Louis Community College’s Completion/
Graduation/Transfer Rates Report, Campus Crime Statistics (Clery 
Act Report), Drug and Alcohol Abuse Program Report, Equity 
in Athletics (Title IX) Report and Intercollegiate Athletics Annual 
Revenue/Expenditures (Title IX) Report.

 This information may be accessed by visiting www.stlcc.edu/
student_resources/policies_and_procedures and www.stlcc.edu/legal/
cleary_reports.html for the Cleary Act report. 

COUNSELING SERVICES
 Professional counselors are available to assist students with 

educational, career and personal concerns. They help students 
gain a clear understanding of their strengths, identifying options 
and making choices. A variety of interest and personality tests is 
available to students using counseling services.

DRUG ABUSE PREVENTION 
INFORMATION

 St. Louis Community College is committed to providing a 
positive and healthy environment for students and employees. 
As citizens, students are subjected to the rules of accountability 
imposed by federal, state and local laws. The criminal penalties may 
include fines, restitution, imprisonment, loss of driving privileges and 
other sanctions. Students of St. Louis Community College assume 
the obligation to conduct themselves in a manner compatible with 
the college’s function as an educational institution. Therefore, the 
use of, being under the influence of, possession of, or distribution 
of beverage alcohol or illegal drugs on campus or at any college-
sponsored function will result in disciplinary action.

Students found to have violated their obligations as described 
above will be subject to the following sanctions: censure, 
disciplinary probation, restitution, compensatory service, suspension 
and dismissal. Actions are outlined in the Students Rights and 
Responsibilities.

More information is available at www.stlcc.edu/ student_
resources/policies_and_procedures/drug_abuse_
prevention_information.html.

FIREARMS ON COLLEGE PROPERTY
 No person (except for licensed police officers) shall possess 

or carry any firearm, visible or concealed, on college property 
(including college buildings and grounds – leased or owned by the 
college – college athletic fields and parking lots) or in any college 
van or vehicle or at college sponsored events on and off college 
property.

HIGHER EDUCATION 
OPPORTUNITY ACT

The Higher Education Opportunity Act of 2008 requires that 
St. Louis Community College take action to address the 
unauthorized distribution of copyrighted materials, including music, 
video and programs. If you use college technology resources to 
perform unauthorized distribution or sharing of such materials, you 
will be in violation of college policy and the student responsibilities 
as well as subject to criminal and/or civil prosecution for violation of 
copyright and other federal and state laws.  

The college monitors its computer systems to protect 
against such activity. Outside organizations 
are also able to 

The college monitors its computer systems to protect 
against such activity. Outside organizations 
are also able to 
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trace activity involving copyrighted materials. If a violation is 
detected by either the college or an outside organization, your 
access to college technological resources will be immediately 
disabled. You will need to communicate with the appropriate 
administrator before your privileges will be reinstated. You 
will also be subject to disciplinary action by the college. 

The information will also be turned over to the 
appropriate authorities for possible criminal and/or civil 
prosecution. A person found in violation of the copyright laws can 
face criminal penalties up to a maximum of five years imprisonment 
and a $250,000 fine and/or civil penalties up to $150,000 per work 
infringed plus court costs and attorney’s fees.  

A list of legal download sites and services is located at 
www.educause.edu/legalcontent.

INTERNATIONAL EDUCATION
St. Louis Community College offers opportunities for students, 

faculty, staff and the community to study and experience the world 
through international and intercultural programs, exchanges and 
activities, and globalized curriculum. The goal is to prepare students 
and the community for success in a global economy and a world 
in which the U.S. plays a key role. Detailed information about the 
international program, study abroad, student and faculty exchanges, 
and international collaborations and partnerships can be obtained 
by calling Chris Sulincevski at 314-539-5350 or the vice president 
for academic affairs on any campus. 

LEARNING LABS
 Each campus has mathematics, reading, English and other 

specialized laboratories that offer personal assistance to students to 
supplement classroom instruction.

 These labs provide individual tutorial and remedial help for 
students enrolled at the college. Students may use the labs on 
both an informal, walk-in and an appointment basis.  The labs are 
designed primarily to help students who are enrolled in specific 
courses. However, the labs are open to any student on campus 
who would like some help with learning skills.

LIBRARIES
 Instructional Resources (IR) is a service division on each of 

the campuses dedicated to the support of instruction, facilitation 
of learning and enhancement of the cultural environment. 
IR buildings are centrally located on each campus and house 
the principal activities of the two departments of Instructional 
Resources: Library Services and Media Services. A book collection 
of more than 250,000 volumes, 700 newspapers and periodicals, 
computer software, and numerous other instructional materials are 
maintained.

 Registered students of the college may use and check out 
materials from any campus library. Student ID cards serve as library 
cards and are valid at all campus libraries. Students are encouraged 
to check with the Reference and Circulation departments for 
brochures that describe services available and library procedures.

NATIONAL 
STUDENT CLEARINGHOUSE 
SERVICES

The college has contracted with the National Student 
Clearinghouse to provide services to third parties and to students. 
Third parties can obtain degree verification and verification 
of attendance at www.degreeverify.org.  Current enrollment 
verification can be obtained at www.enrollmentverify.org.

Students with access to Banner Self-Service can print enrollment 
verification certificates to send to health insurers, housing providers 
or other organizations requiring proof of enrollment. They can 
also check loan information, view enrollment history and view 
enrollment verifications provided to third parties.

PARKING ON CAMPUS
 Parking tags are required on all vehicles using campus parking 

facilities. Parking tags are available in the Campus Life office at 
Florissant Valley, Forest Park and Meramec, or the Information Desk 
at Wildwood. Parking tags are permanent and are to be kept from 
one semester to another. Replacement tags are $3. 

 Accessible parking is available for students with physical 
disabilities who have state parking authorization.

SEXUAL HARASSMENT
 St. Louis Community College is committed to providing 

an academic and work environment that is free from sexual 
harassment. In keeping with this commitment, the college prohibits 
sexual harassment of any member of the college community. Sexual 
harassment in any form, including verbal, written, physical or visual 
harassment will not be tolerated. Information about the policy and 
a list of sexual harassment advisors is available from the human 
resources office, the Fact Finder student handbook or at www.stlcc.
edu/sh_tutorial.

STUDENT ACTIVITIES
 Student activities can help students develop and expand interests 

and find ways to contribute talents and skills to the college. 
Opportunities for leadership development are available through 
student government, clubs and organizations, honorary societies, 
student publications, and special interest groups. In addition, the 
campuses sponsor film series, concerts, plays, discussion groups, 
lectures, exhibits, performances, social functions and special 
presentations.

 For informal gatherings, the campuses provide facilities such as 
game rooms, meeting rooms, music and television lounges, study 
areas and cafeterias.

detected by either the college or an outside organization, your 

prosecution. A person found in violation of the copyright laws can 
face criminal penalties up to a maximum of five years imprisonment 
and a $250,000 fine and/or civil penalties up to $150,000 per work NATIONAL 

STUDENT CLEARINGHOUSE

prosecution. A person found in violation of the copyright laws can prosecution. A person found in violation of the copyright laws can 
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student id cards
All students enrolled in credit courses are required to activate a 

STLCC OneCard. Photos can be taken in the Campus Life office 
at Florissant Valley, Forest Park and Meramec, or the Information 
Desk at Wildwood. This card is the college’s disbursement card for 
payments/refunds to student accounts and the card is required for 
checking out library books and other materials; for use of the game 
room, recreational facilities, and learning labs; attending student 
activities and sporting events; and for personal check approval. 
Students will be charged $20 for a replacement card.

student rights and 
resPonsibilities

Students are expected to assume responsibility for their actions; 
to know and obey federal, state and local laws; and to know and 
obey the rules and regulations of the college. College rules and 
regulations may be found in the Fact Finder student handbook 
available at www.stlcc.edu/factfinder and in offices throughout the 
campuses.

Academic Appeals— Procedures are printed in Rights and 
Responsibilities section of the handbook and appear in college 
Administrative Procedures G.10.

Grievance/Disciplinary Appeals—Procedures are 
printed in Rights and Responsibilities section of the handbook and 
appear in college Administrative Procedures G.15.

Suspension Appeals—Procedures appear in Administrative 
Procedures G.7.9.

Grievance Process for Persons with Disabilities— 
Procedures are printed in Rights and Responsibilities  
section of the handbook and appear in Administrative  
Procedures G.6.1.

The college administrative procedures are available at  
www.stlcc.edu/document_library/admin_procedures.pdf.

study helP
The college is committed to helping students succeed. Students 

who are encountering difficulties with academic work should consult 
their instructor or a counselor. A tutorial program offered through 
Counseling is available for some courses.

If a problem should arise which can be traced to  
ineffective study habits, the student should contact 
the Study Skills Center which exists to provide helpful 
solutions to study problems. The college also offers 
students an opportunity to bolster their grasp of 
fundamental skills, such as reading and math, through 
learning labs.

textbooks
Textbooks for all on-campus and off-campus classes will be  

available in the bookstores and at:  

•	 	www.flovalleybookstore.com

•	 	www.forestparkbookstore.com

•	 	www.meramecbookstore.com

•	 	www.wildwoodbookstore.com

tobacco Free Policy
The college is committed to providing an environment that 

is safe and healthy. Use of tobacco products is prohibited on 
all college property and in all college vehicles. There will be no 
designated smoking areas within the property boundary.

unattended children
Students are not permitted to bring children to class, nor should 

children be left unattended in the halls, offices, library, student 
center or outside on campus property. The college reserves the 
right to protect the safety and welfare of unattended children. 
If students leave children unattended, the college will institute 
appropriate disciplinary action.

WelFare reForM resPonse
Support services are available to students who receive public 

assistance, Temporary Assistance for Needy Families (TANF), Food 
Stamps, Medicaid or Child Care Assistance. 

The TANF office helps students stay in school and succeed  
in school by providing support, informing them of their rights and 
finding resources both on and off campus. To access these services, 
call the TANF office on campus.

who are encountering difficulties with academic work should consult 
their instructor or a counselor. A tutorial program offered through 
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ProJect lead the Way 
St. Louis Community College is the community college partner 

in the region’s Project Lead the Way program and provides 
leadership and support for the local initiative. Through Project 
Lead the Way, students in high school earn up to 12 credit hours 
in engineering technology or three credit hours in engineering 
science that will transfer to a four-year university. Project Lead the 
Way students also are required to take rigorous academic courses 
while in high school that better prepare them for college-level 
coursework. For additional information on Project Lead the Way 
credit or other Project Lead the Way activities, contact the Career 
and Technical Education office at  
314-539-5317.

tech PreP
St. Louis Community College is the college-level partner in the 

St. Louis Area Tech Prep Consortium and works with local area 
high school partners to support students in their transition from 
high school into career and technical education programs at the 
college. High school Tech Prep students can earn college credit 
by successfully completing  courses with approved articulation 
agreements. Once they enter STLCC, they can access their earned 
college credit and have a head start on their degree. Over 3,000 
high school students each year participate in Tech Prep. For 
additional information on Tech Prep credit or other Tech Prep 
activities, contact the Career and Technical Education office at  
314-539-5317.

WorkForce and coMMunity 
deVeloPMent

Workforce and Community Development (WCD) is the division 
of St. Louis Community College that collaborates with business, 
civic and community based organizations to provide economic 
opportunity through workforce education and training designed to 
maximize individual and organizational performance.

WCD provides access to services beyond the traditional college 
setting by engaging students and workers in the workplace and 
the community. WCD accomplishes this through the following 
operational units:

•	 The	Center	for	Business,	Industry	&	Labor	(CBIL)	provides	
consulting, training and operational support services to maximize 
performance and sustain excellence in businesses. For more 
information, visit www.cbil.org.

• The Center for Workforce Innovation, adjacent to the Florissant 
Valley campus, will serve more than 500 students annually 
through the expansion of existing programs and installation of 
new programs. The facility will house cutting-edge new programs 
in aerospace composites and green jobs as well offer non-credit 
and credit accelerated training programs to assist dislocated 
workers. 

•	 St.	Louis	Community	College’s	Corporate	Center	is	well	
poised to support the region’s economic rebound through a 
comprehensive portfolio of business and workforce solutions.  
Expanding on the success of STLCC’s educational delivery 
offerings, the newly acquired Corporate Center will fill a critical 
local business need for talent acquisition and development, 
entrepreneurship and innovation to support the ongoing 
transformation of the region’s knowledge-based economy.

•	 The	Employment	and	Training	Center	(ETC)	provides	services	
through the Missouri Career Centers that are designed to assist 
job seekers to find employment. These services include career 
counseling, assessment, skill improvement, referral to jobs or 
training, resume preparation and job seeking skills workshops. For 
more information visit www.stlcc.edu/ 
workforce_development/employment_and_training_center.

•	 The	Metropolitan	Education	and	Training	Center	(MET),	
located in Wellston, provides area residents with a variety 
of opportunities to acquire the skills necessary to enter into 
productive, long-term employment. This training facility is 
operated through an innovative partnership between the college 
and key local government and community based organizations 
dedicated to providing economic opportunity to  those most in 
need. For more information, visit 
www.stlcc.edu/workforce_development/metropolitan_ 
education_and_training_center.html or call 314-746-0800.

•	 Community	Workforce	Partnership	(CWP)	provides	
opportunities to unemployed and underemployed individuals 
to enter the work force in jobs that are in demand and to help 
employed workers remain competitive and productive through 
skill upgrades. CWP accomplishes its work by developing 
partnerships with labor, government and community based 
organizations that leverage the contributions of the college and 
the partner organization. For more information, visit www.stlcc.
edu/workforce_ 
development/community_workforce_partnerships.html.

•	 Allied	Health	Continuing	Education	is	a	districtwide	department	
within Workforce and Community Development.   Programs 
are offered at each of the main campuses as well as off-campus 
locations. Allied Health Continuing Education offers credit and 
non-credit courses. 

  The R.N. First Assistant education courses are credit nursing 
classes offered by Allied Health Continuing Education. Numerous 
non-credit courses are offered for nurses, EMS personnel and 
other allied health professionals. In addition, non-credit courses 
are offered for the pre-professional nursing 
and allied health student. American Heart Association Advanced 
Cardiac Life Support, Basic Cardiac Life Support, Pediatric 
Advanced Life Support and lay rescuer CPR and first aid classes 
are offered by Allied Health Continuing Education.

•	 Non-Credit	Classes/Continuing	Education	
 Hundreds of non-credit courses ranging from foreign languages 

and computer applications to photography, cooking, recreation 
and travel options are offered at the Forest Park, Florissant 
Valley, Meramec and Wildwood campuses, education centers 
and at numerous school and community locations. A schedule  
of non-credit classes is published three times a year. Check 
www.stlcc.edu/continuing_education for more information or 
contact one of the campus Continuing Education offices.

Community programs
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Mission
The St. Louis Community College Foundation creates and fosters community linkages 

that support and advance the college’s mission of providing excellent educational 
opportunities for its students and the community by soliciting and administering gifts and 
funds for college endowment, capital projects, scholarships and other programs.

PurPose
The St. Louis Community College Foundation was established to provide private financial 

support for students and college programs. Funds are used to provide various types of 
support including scholarships, faculty development, program support, and capital needs. 

The Foundation supports more than 50 scholarships and a wide range of projects 
throughout the college’s campuses and educational centers. A list of scholarships can be 
found at www.stlcc.edu/foundation/scholarships.html. 

Call the Foundation office at 314-539-5385 for more information or e-mail at 
scholarships@stlcc.edu
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